FORT WORTH HOUSING SOLUTIONS
RFQ NO. 2022-201

Developer Partner(s)

Release Date:

Thursday, May 5, 2022

RFQ Due Date: Wednesday, June 1, 2022 at 1:00 p.m. Central

SCHEDULE OF EVENTS
REQUEST FOR QUALIFICATIONS
RFQ NO. 2022-201 DEVELOPER PARTNER(S)

PRE-SUBMISSION VIRTUAL MEETING
DATE & TIME:
Thursday, May 12, 2022 at 10:30 a.m. Central
ZOOM LINK: https://fwhsorg.zoom.us/j/82946386536?pwd=V1J0b0J6V2d1bFZV
YlBtdVp0bFU5UT09
JOIN BY PHONE: Call: 346-248-7799
Meeting ID: 829 4638 6536
Passcode: 025450
RFQ QUESTIONS & CLARIFICATION DEADLINE
DATE & TIME: Tuesday, May 17, 2022 before or by 1:00 p.m. Central
SEND TO: All questions for the RFQ must be submitted in writing
and e-mailed to FWHS at procurement@fwhs.org

ELECTRONIC SUBMISSION (Late responses will not be accepted)
PROPOSAL DUE Wednesday, June 1, 2022 at 1:00 p.m. Central
DATE& TIME:
PROPOSAL UPLOAD LINK: https://fwhs.bonfirehub.com
*** Fort Worth Housing Solutions reserves the right at its sole discretion to amend any or all of
the dates associated with the schedule of events. ***
FWHS Procurement Department
817-333-2102
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I. INTRODUCTION
Fort Worth Housing Solutions (FWHS) is pleased to issue this Request for Qualifications (RFQ)
for Developer Partner(s) for Mixed Income/Use Developments. This selection process under this
RFQ may result in the selection of up to nine (9) Developer Partner(s). The successful parties will
demonstrate through their respective responses that each possesses the necessary qualifications to
implement a comprehensive redevelopment or rehabilitation plan for mixed-use multi-family
developments for either family and/or elderly and disabled housing. The Developer Partner(s),
working in concert with the FWHS, will be responsible for all design, master planning, financing,
pre-development and development activities in accordance with an agreed upon plan.
FWHS is seeking submissions from interested firms or entities with a record of success in the
development of mixed-finance developments, especially those able to demonstrate successful
LIHTC application and development experience in Texas, are encouraged to respond to this RFQ.
This invitation is restricted to services for the FWHS and its affiliates only and submissions with
respect to other entities or projects shall not be submitted. Submissions are invited from any
qualified not-for-profit or for profit Housing Developer in good standing with the State of Texas.
FWHS is changing the face of affordable and attainable housing opportunities by providing mixedincome rental and homeownership possibilities that enable our clients to flourish in the
community.
FWHS accomplishes this by assisting our clients in elevating themselves to the next level of selfsufficiency and personal responsibility through life-changing programs. Through its real estate
development program, FWHS also delivers stable investment opportunities for our development
partner(s).
Learn more about Fort Worth Housing Solutions at http://www.fwhs.org.
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II. SCOPE OF QUALIFICATIONS
A.

Details

FWHS issues this RFQ to procure development services for all phases of planning and
development required for the development or rehabilitation of specific properties to be determined
by the FWHS. Depending on the assigned project, FWHS may maintain responsibility for
decision-making or alternatively, the developer partner(s) may take on the responsibility for
managing parts or all of the entire development process, coordinating the work of the development
team, serving as central point for communication and decision making, and providing advice to
the FWHS, or its affiliate. In addition, the developer partner(s) may take on a number of specific
tasks either independently or in conjunction with other members of a development team. These
tasks include, but are not necessarily limited to, the following:
1.
2.
3.
4.
5.
6.
7.
8.

Oversee the preparation of development program and concept plan(s)
Undertake market/need/demand analysis
Identify, evaluate, and assist with negotiating property acquisition
Assist with project design (particularly from market and budget perspectives)
Prepare capital and operating cost budgets
Assist with zoning and other development approvals
Prepare applications for government assistance
Prepare marketing materials and coordinate marketing/application/pre-leasing/pre-sales
process
9. Prepare financing applications and negotiate terms
10. Coordinate an acceptable procurement method and construction contract
11. Account for all project costs
12. Assist with organizing property management
Each Respondent(s) must have demonstrated experience and expertise in the following:
1. Developing operating financial proformas
a) Gross potential rent projections
b) Effective gross income projections
c) Expenses and net operating income projections
d) Debt service and cash flow
e) Developer return on equity
f) Annual debt summary
2. Developing project development budgets
a) Rents and Incomes
b) Operating Expenses
c) Outside financial sources, including loans, grants, and tax credits
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d) An operating pro-forma
e) A gap analysis
3. Developing conceptual building layouts and elevation
4. Developing conceptual site plans
5. The redevelopment or revitalization of neighborhoods
6. Maximizing the use of various financing vehicles/tools
7. The development, construction, and operation of a housing development
8. The development of housing that incorporates tax credit and affordable housing financing
9. Applicable regulatory compliance issues
10. MBE, WBE and Section 3, planning and compliance
11. Working with local government authorities that regulate the permits and utilities necessary
for revitalization efforts
B.

Role of Developer Partner(s)

The responsibilities of the selected developer may include, but are not limited to, the following:
1. Undertake pre-development activities including environmental and geotechnical testing,
architectural and engineering work, analysis of the condition of existing utilities at the site,
site analysis, rezoning (if necessary), market analysis, land acquisition opportunities and
financial feasibility
2. Develop architectural plans consistent with federal, state and local guidelines, and obtain
all necessary approvals and permits
3. Develop and manage an implementation schedule
4. Obtain additional leveraged funds from private, non-governmental sources
5. Prepare a Low Income Housing Tax Credit application to be filed with the Texas
Department of Housing and Community Affairs (TDHCA)
6. Prepare applications for other sources of funding
7. Develop a project budge
8. Coordinate all development activities, including reporting and budget requirements, with
FWHS
9. Determine a general management structure, prepare a management plan for the
Development and recommend a property manager subject to approval by FWHS
10. Provide all necessary financial guarantees and assurances to assemble a financing package
11. Develop and implement a “Section 3” resident employment program
12. Solicit prices and contracts for construction
13. Oversee construction and ensure completion in a timely manner
14. Assist FWHS in preparation and submission of any necessary Mixed-Finance Proposal and
all required evidentiary materials
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15. Deliver a project consistent with program guidelines
A Development Agreement governing the development responsibilities of all parties for each
project will be negotiated and submitted to HUD for approval, if necessary.
Respondent(s) must become familiar with the following documents, as well as complete and
submit those requiring signatures, all of which are included herein as Exhibit (s). It shall be
understood by all Respondent(s) that after the selection and award as the project moves
toward the construction phase, that HUD documents for construction along with DavisBacon Prevailing Wages will be applicable to the project.
C.

Development Team

The development team must be capable of handling the development and ongoing oversight of a
rental development project. The following will be viewed as favorable by the selection committee:
1. Previous experience developing Mixed Use Developments with an Affordable Housing
component of 100 units or more
2. Previous experience involving layered financing including, but not limited to, Low Income
Housing tax credits, bonds, conventional financing
3. Financial capacity to complete the project
4. Administrative capacity to complete the project
5. Previous experience in applying to the TDHCA for an allocation of Low-Income Housing
Tax Credits
6. Experience with HUD regulation and requirements
7. Show past projects that involve residents and community participation
The developer partner(s) can be headed by a non-profit community-based developer or a for-profit
developer, or be a joint venture. The team should include an experienced developer of multifamily housing (or developer consultant providing technical assistance in aiding in building or
strengthening capacity of the developer) and can (but is not required to) include the following: (1)
a general contractor with applicable licenses and demonstrated financial capability; (2) an architect
registered in Texas with mixed use design experience, and (3) a management agent with experience
in managing Mixed Use Facilities. The developer may perform any of these functions, if qualified.
FWHS reserves the right to accept or reject individual members of the development team.
III. SUBMISSION REQUIREMENTS
Electronic Submission: Respondent’s proposal must be uploaded in the Bonfire portal by the due
date and time listed on Page 2, with all required documents. See Exhibit A – Document Checklist.
First time users can register for free by using the following link: https://fwhs.bonfirehub.com
The Respondent(s) is required to submit the following information, although FWHS reserves
the right to request additional information upon review of initial submissions:
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Please TAB Sections
A.

Information Required in the Submission
1. Letter of Interest (TAB 1)
a) On company letterhead, include the full contact information (name, title, email phone
number) of the person to be reached for clarification or additional information regarding
submissions (Cover letter).
b) A brief statement summarizing the Respondent’s company and relevant experience and
qualifications.
c) Copies of Certificate of Incorporation, Partnership Agreement, Joint Venture or other
organizational document and a corporate resolution, if applicable, signed by the Secretary
of the Respondent(s) and notarized, certifying the name of the individual(s) authorized
to sign the offer, the contract and any amendments thereto.
2. Structure and Experience of the Team (TAB 2)

All entities that comprise the team are to be identified, indicating their specialization(s) and
specific contribution to the team. Respondent(s) are encouraged to include on the team specialists
for all components of the project including design, construction, legal, financing, and management
services. Additionally, any previous collaboration among some or all members of the team should
be noted. The form of relationship between participants should be designed to meet the needs of
the team and the project. However, the team leader should be clearly identified.
Ultimately, the identified team leader will be held responsible for the performance of all members
of the development team. If the team members are from different companies or firms, then the
team leader should enter into individual agreements with each member to assure performance.
Respondent(s) must submit an organization chart showing all of the individuals that will be
assigned to this project. Also, resumes of the key individuals are to be included with a detailed
description of the responsibilities that they will be required to perform. FWHS is interested in
assessing the capacity and capability of teams and their ability to respond to the demands of this
Initiative. Additionally, FWHS will assess the capability of the project manager, the lead
individuals in each discipline, and the design team.
3. Financial Statement (TAB 3)
The Respondent/Financially Responsible parties shall demonstrate its financial responsibility by
submitting proof of the last three (3) years of the most recent financial statement(s), a CPA
prepared balance sheet that clearly show assets, liabilities, credit lines, income debt and/or their
most recent audit and/or other documents which support the Contractor’s financial health.
“Financial Statements – Confidential.”
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4. HUD Forms (TAB 4)
Each Respondent must complete the forms as provided in Exhibit B.
5. FWHS Forms (TAB 5)
Each Respondent must complete the applicable forms as provided in Exhibit C, all forms must
bear a signature. For those that do not apply, write “NA” sign and date.
B.

Evaluation Process

A selection committee composed of FWHS staff will review submissions in accordance with this
RFQ and will recommend to the FWHS Board of Commissioners the firm(s) most advantageous
and supportive of the agency’s needs. The selection committee and/or the Board of
Commissioners may at its discretion request interviews with Respondent(s) to discuss specific
aspects and clarifications of their submission(s). The Board of Commissioners will make the final
decision.
IV. EVALUATION/SELECTION CRITERIA
RFQ will be evaluated and rated on, but may not be limited to, the following criteria:
CRITERIA

POINTS

Professional Qualifications and Experience of Firm The experience and
qualifications of the Respondent(s) and its development team personnel
potentially available for assignment to the FWHS project.

30 points

Degree to which members of the team (other than the Principal) demonstrate
successful experience in their respective disciplines as required in the RFQ.
Financial Capacity The financial capacity of the Respondent(s) as evidenced
by appropriate financial information.

20 Points

The ability to obtain structure and implement layered public and private financing
(including Low Income Housing Tax Credits).
Financial capacity (of the developer/provider of guarantees).
Leveraging of FWHS Funds Preference will be given to past projects that
Developer team minimized the amount of HUD/PHA funds and maximized the
leveraging of additional resources.

15 Points
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Past and Current Portfolio Successful experience in the design, construction
and/or ownership of mixed-income and mixed-use housing development
projects.

15 Points

Technical Competence of the Development Team The degree and nature of
the resources that the Respondent(s) can dedicate to the satisfactory development
of a mixed finance/income project.

15 Points

Familiarity with requirements applicable to HUD public housing financing/mixed –
finance development and public housing operation.
Expertise in construction management to provide high quality, on budget, on time
delivery for energy efficient housing.
Section 3 & M/WBE Efforts The degree to which the development team
provides for minority-and women-owned business (MBE/WBE) participation
and complies with equal opportunity and affirmative action requirements.
Respondent’s experience in developing and implementing Section 3 plans will
be considered.
TOTAL POINTS POSSIBLE

5 points

100 points

Interviews, if desired by FWHS, will be used to identify the top ranking Respondent(s).
V. GENERAL CONDITIONS OF THE RFQ
A. General Conditions
1. LATE SUBMISSIONS WILL NOT BE ACCEPTED OR CONSIDERED.
2. FWHS reserves the right to accept or reject any and all submissions submitted, either
in whole or in whole or in part, with or without cause; to waive any informalities of
any submission; to extend, amend or cancel this RFQ at any time; and, to make the
award in the best interest of FWHS.
3. FWHS reserves the right to request additional information, if needed, from prospective
Respondent(s).
4. In the event that it becomes necessary for FWHS to revise any part of this RFQ,
revisions will be provided in the form of an Addendum to all prospective
Respondent(s). FWHS may issue and does require Respondent(s) to acknowledge
addendums to the RFQ. Submissions must conform to any addenda that may be issued
to this RFQ.
5. Submissions that are incomplete or not in conformance with the submission
requirements may be eliminated from further consideration. Respondent(s) should note
carefully the submission requirements.
10 | P a g e

6. All submissions submitted in response to this RFQ will be considered public
information and may be made available to the general public (including news media)
unless Confidential and/or Proprietary information is submitted under separate cover
and is clearly designated as such.
7. The Respondent(s) shall provide an oral presentation regarding submission submitted,
if requested to do so by FWHS.
8. Respondent(s) may modify or withdraw a submission prior to the RFQ due date, by an
authorized representative of that organization. All submissions will become the
property of FWHS after the RFQ Deadline.
9. The Respondent(s) affirms that he/she is of lawful age and that no other person, firm,
partnership, or corporation has any interest in this submittal or in the contract proposed
to be entered into.
10. The Respondent(s) affirms that its submission is made without any understanding,
agreement or connection with any other person, firm, partnership or corporation
making a submittal for the same purpose, and is in all respects fair and without collusion
or fraud.
11. The Respondent(s) has carefully read the provisions, terms, and conditions of the RFQ
document and does hereby agree to be bound thereby.
12. FWHS reserves the right to make multiple awards from this RFQ and also retains the
right to negotiate with the selected firm(s).
13. Additional services and/or service adjustments may be added or deleted during the life
of any contract awarded hereunder as mutually agreed upon in writing between FWHS
and Respondent(s).
14. Respondent(s) must meet FWHS’ insurance requirements as requested.
15. The Respondent(s) will not offer any gratuity, favor, or anything of monetary value to
any officials or employee of FWHS for the purpose of influencing consideration of a
response to this RFQ.
16. FWHS reserves the right to disqualify any submission(s) that may present a conflict of
interest between Fort Worth Housing Solutions, its employees or Board members,
Respondent(s), or parties identified in the submission.
17. Submissions may NOT be withdrawn for one-hundred twenty (120) days from the RFQ
due date.
B.

Mistakes in Submissions

If a mistake in a submission is suspected or alleged, the submission may be corrected or withdrawn
during any negotiations that are held. If negotiations are not held, or if best and final offers have
been received, the Respondent(s) may be permitted to correct a mistake in the submission and the
intended correct offer may be considered based on the conditions that follow:
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1. The mistake and the intended correct offer are clearly evident on the face of the
submission.
2. The Respondent(s) submits written evidence which clearly and convincingly
demonstrates both the existing offer and such correction would not be contrary to the
fair and equal treatment of other Respondent(s).
Mistakes after award shall not be corrected unless the Contracting Officer makes a written
determination that it would be disadvantageous to FWHS not to allow the mistake to be corrected.
The approval or disapproval of requests of this nature shall be in writing by the Contracting
Officer.
C.

Unauthorized Communication

To protect the integrity of the procurement process, FWHS requires all communications regarding
this solicitation to be directed to the Procurement Department Only by either phone, email or fax
number as listed in solicitation. No officer, employee, agent or representative of the
Respondent shall have any contact or discussion directly or indirectly through others to seek
influence on any FWHS Board member, and/or employee during this solicitation process. Any
violation of this prohibition may result in Respondent being disqualified from the procurement
process. Any oral communications are considered unofficial and non-binding with regard to this
solicitation.
D.

Conflicts of Interest

The Respondent(s) warrants that to the best of his/her knowledge and belief and except as
otherwise disclosed, he/she does not have any organizational conflict of interest. Conflict of
interest is defined as a situation in which the nature of work under this contract and the
Respondent’s organizational, financial, contractual or other interests are such that:
1. Award of the contract may result in an unfair competitive advantage; or
2. The Respondent’s objectivity in performing the contract work may be impaired. In the
event the Respondent(s) has an organizational conflict of interest as defined herein, the
Respondent(s) shall disclose such conflict of interest fully in the proposal submission.
3. The Respondent(s) agrees that if after award he or she discovers an organizational conflict
of interest with respect to this contract, he or she shall make an immediate and full
disclosure in writing to the President which shall include a description of the action which
the Respondent(s) has taken or intends to take to eliminate or neutralize the conflict. FWHS
may, however, terminate the contract if it is in its best interest.
4. In the event the Respondent(s) was aware of an organizational conflict of interest before
the award of this contract and intentionally did not disclose the conflict to the President,
FWHS may terminate the contract for default.
5. The provisions of this clause shall be included in all subcontracts and consulting
agreements wherein the work to be performed is similar to the service provided by the
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Respondent(s). The Respondent(s) shall include in such subcontracts and consulting
agreements any necessary provisions to eliminate or neutralize conflicts of interest.
6. No member of the FWHS Board of Commissioners shall be allowed to share any or part
of this contract or to derive any benefit to arise there from. This provision shall be construed
to extend to this contract if made with a corporation for its general benefit.
7. Any FWHS official or employee who exercises or has exercised any functions or
responsibilities with respect to any FWHS contract/ procurement activities, or who is in
a position to participate in the decision-making process or gain inside information with
regards to any FWHS contract/procurement activities, obtain a financial or economic
interest or benefit from the contract/ procurement, or have an interest in any contract or
subcontract, or agreement with respect thereto or the proceeds there under, either for
himself or herself or for those with whom he or she has family or business ties, during his
or her tenure with the FWHS or for one year after such individual leaves FWHS.
8. FWHS reserves total discretion to determine the proper treatment of any conflict of interest
disclosed under this provision.
E.

Indemnity

The Contractor shall indemnify and hold harmless FWHS for any and all claims, lawsuits, causes
of action and liability arising out of the execution, performance or nonperformance of this
Agreement or in connection with the Contractor use of FWHS premises. The costs of any actions
stated herein will be the sole responsibility of the Contractor.
F.

Acceptance of RFQ and Contract Terms

Respondent’s submission of a proposal in response to the RFQ shall constitute acceptance by the
Respondent(s) of the terms and conditions of this RFQ. In the event that the Respondent’s
submission is accepted for contract award, the Respondent(s) agrees to enter into a negotiated
contract with FWHS at a later time and date.
The contract may be for three (3) years with two (2) one-year renewal option. All contract
extensions must have the mutual consent of all parties and must be requested and accepted in
writing. The Respondent(s) must maintain compliance with all federal, state, local and laws and
regulations.
G.

Contract Award

Subject to the rights reserved in this RFQ, FWHS will award the contract by written notice to the
selected Respondent(s) (the “Contractor(s)”). The award of the contract is subject to the approval
of the FWHS Board of Commissioners and/or the FWHS President, and it shall be conditioned on
the successful negotiation of revisions, if any, to the RFQ, recommended as part of the evaluation
of submissions.
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A contract shall be awarded in accordance with the terms and conditions of this RFQ to the
Respondent(s) whose submission is most advantageous to the FWHS, qualifications, technical and
other factors as specified in this RFQ, FWHS reserves the right to negotiate and award any element
of this RFQ, to reject any or all submissions or to waive any minor irregularities or technicalities
in RFQ received as in the best interest of FWHS.
H.

Insurance

If a Respondent(s) receives an award and unless otherwise waived in the Contract, the Contractor
will be required to provide an original Certificate of Insurance confirming the following minimum
requirements to FWHS within 7 days of contract signature (For Bid Purposes Only):
Professional Liability
FWHS and its affiliates must be named as an Additional Insured and be
a Certificate Holder. Vendors who render observational services such
as appraisers, inspectors, attorney’s engineer’s consultants.
Business Automobile Liability
FWHS and its affiliates must be named as an additional insured and as
the certificate holder. Vendors who will use vehicle to do work on
FWHS properties.
Workers Compensation and Employer’s Liability
Workers’ Compensation coverage is Statutory and has no pre-set
limits. Employer’s Liability limit is $500,000 A waiver of Subrogation
in favor of FWHS must be included in the Workers’ Compensation
policy. FWHS and its affiliates must be named as a Certificate Holder.
Commercial General Liability
This is required for any vendor who will be doing hands on work
at FWHS properties. FWHS and its affiliates must be named as
an Additional Insured and as the Certificate Holder.

I.

Required Limits
$1,000,000

Required Limits
$500,000 combined single limit, per
occurrence

Required Limits
Statutory
$500,000

Required Limits
$1,000,000 per accident
$2,000,000 aggregate

Right to Protest

Any prospective or actual Respondent, Offeror, or Contractor who is allegedly aggrieved in
connection with the solicitation of a proposal or award of a contract, shall have the right to protest.
Such right only applies to deviations from laws, rules, regulations, or procedures. Disagreements
with the evaluators’ judgments as to the number of points scored are not reasons for an appeal. An
alleged aggrieved protestant claiming this right is hereby informed that these regulations do not
provide for administrative appeal as a matter of right for that alleged aggrieved protestant.
a. Definition: An alleged aggrieved “protestant” is a prospective Respondent or
Respondent who feels that he/she has been treated inequitably by FWHS and wishes
FWHS to correct the alleged inequitable condition or situation.
b. Eligibility: To be eligible to file a protest with FWHS pertaining to an RFQ or contract,
the alleged aggrieved protestant must have been involved in the RFQ process in some
manner as a prospective Respondent (i.e. recipient of the RFQ documents) when the
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alleged situation occurred. FWHS has no obligation to consider a protest filed by any
party that does not meet these criteria.
c. Procedure: Any actual or prospective contractor may protest the solicitation or award
of a contract for material violation of FWHS’ procurement policy. Any protest against
a FWHS solicitation must be received before the due date for receipt of Qualifications
or proposals and any protest against the award of a contract must be received within ten
calendar days after contract award or the protest will not be considered.
All protests must be in writing and submitted to the Procurement Department at
procurement@fwhs.org, for a written decision. The Procurement Department shall make a
recommendation to the Contracting Officer, who shall issue a written decision and findings to the
Contractor within 30 days from receipt of the written protest. This decision is then appealable to
the Board of Commissioners within 30 days of receipt of the written decision. Appeals which are
not timely filed will not be considered and the decision becomes final.
J.

No Warranty

Respondent(s) are required to examine the RFQ, scope of services, and instructions pertaining to
the services requested. Failure to do so will be at the Respondent’s own risk. It is assumed that
the Respondent(s) has made full investigation as to be fully informed as to the extent and character
of the services requested. No warranty or representation is made or implied as the information
contained in this RFQ.
K.

Proposed Costs

The cost for each project will be negotiated independently with the awarded firm or firms. No fees
or costs may be submitted in the proposal.
L.

Expense of RFQ Submission

All expenses incurred in the preparation and submission of the RFQ to FWHS in response to this
RFQ shall be borne by the Respondent(s).
M.

Applicable Statutes, Regulations & Orders

Contractor(s) shall comply with all applicable federal, state and local laws, rules, regulations,
executive orders, ordinances and codes and obtain any licenses or permits required to provide the
services under this RFQ, but not limited to:
1.
2.
3.
4.
5.
6.
7.
8.

Executive Order 11246
Executive Order 11063
Copeland “Anti-Kickback” Act (18 USC 874)
Davis Bacon Act (40 USC 276a-276a-7)
Clean Air & Water Acts (42 USC 1857(h); 33 USC 1368)
Contract Work Hours & Safety Standards Act (40 USC 327-330)
Energy Policy & Conservation Act (PL 94-163, 89 STAT 871)
Civil Rights Act of 1964, Title VI (PL 88-352)
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9. Civil Rights Act of 1968, Title VIII (PL 90-284 Fair Housing Act)
10. Age Discrimination Act of 1975
11. Anti-Drug Abuse Act of 1988 (42 USC 11901 et. Seq.)
12. HUD Information Bulletin 909-23
13. Immigration Reform & Control Act of 1986
14. Fair Labor Standards Act (29 USC 201, et. Seq.)
N.

Conflicting Conditions

In the even there is a conflict between the documents comprising this RFQ and any resulting
contracts, the following order of precedence shall govern: (1) the more restrictive terms of either:
any and all attached HUD forms and the term/conditions in the body of any resulting contract; (2)
the RFQ; and (3) Contractor’s Response. In the event that a conflict exists between any state statute
or federal law the most restrictive terms shall apply.
O.

Contract Form

FWHS will not execute a contract on the successful Respondent’s form. Contracts will only be
executed on FWHS’ form. By submitting a proposal, the successful Respondent agrees to this
condition. However, FWHS will consider any contract clauses that the Respondent wishes to
include therein, but the failure of FWHS to include such clauses does not give the successful
Respondent the right to refuse to execute FWHS’ contract form. It is the responsibility of each
prospective Respondent to notify FWHS, in writing, with the proposal submittal of any contract
clauses that he/she is not willing to include in the final executed contract. FWHS will consider
such clauses and determine whether or not to amend the Contract.
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VI. EXHIBIT A – DOCUMENTS CHECKLIST
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Exhibit A
Required Documents Checklist
All documents, including this Checklist, must be completed in full and submitted in the
requested order, or the response may be considered as a non-responsive submittal.
Document Checklist

1.

Qualification Document Checklist

2.

Acknowledgment of Receipt of Addendum/Addenda, if applicable

3.

Form HUD 5369-C

4.

Business References

5.

Non-Collusive Affidavit

6.

Conflict of Interest Questionnaire

7.

Profile of Firm

8.

M/WBE Guidelines

9.

Equal Employment Opportunity

Initial if
Included

10. Insurance Certificates Proof
11. W-9
I understand that failure to submit all these items may cause my submittal to be considered nonresponsive.
Name
Title
Company
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VII. EXHIBIT B – HUD FORMS
1. Instructions to Offerors Non-Construction (HUD 5369-B)
2. Certifications and Representations of Offerors – Non-Construction (HUD 5369-C)
3. General Conditions for Non-Construction Contracts (HUD 5370-C)
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Instructions to Offerors
Non-Construction

U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

Exhibit B

1. Preparation of Offers
(2) Have a satisfactory performance record;
(3) Have a satisfactory record of integrity and business ethics;
(4) Have a satisfactory record of compliance with public policy
(e.g., Equal Employment Opportunity); and
(5) Not have been suspended, debarred, or otherwise determined
to be ineligible for award of contracts by the Department of
Housing and Urban Development or any other agency of the
U.S. Government. Current lists of ineligible contractors are
available for inspection at the HA/HUD.

(a) Offerors are expected to examine the statement of work, the
proposed contract terms and conditions, and all instructions. Failure
to do so will be at the offeror's risk.
(b) Each offeror shall furnish the information required by the solicitation. The offeror shall sign the offer and print or type its name on the
cover sheet and each continuation sheet on which it makes an entry.
Erasures or other changes must be initialed by the person signing
the offer. Offers signed by an agent shall be accompanied by
evidence of that agent's authority, unless that evidence has been
previously furnished to the HA.
(c) Offers for services other than those specified will not be
considered.

(b) Before an offer is considered for award, the offeror may be
requested by the HA to submit a statement or other documentation
regarding any of the foregoing requirements. Failure by the offeror to
provide such additional information may render the offeror ineligible for
award.

2. Submission of Offers

6. Late Submissions, Modifications, and Withdrawal of Offers

(a) Offers and modifications thereof shall be submitted in sealed
envelopes or packages (1) addressed to the office specified in the
solicitation, and (2) showing the time specified for receipt, the
solicita- tion number, and the name and address of the offeror.

(a) Any offer received at the place designated in the solicitation after
the exact time specified for receipt will not be considered unless it is
received before award is made and it (1) Was sent by registered or certified mail not later than the fifth
calendar day before the date specified for receipt of offers
(e.g., an offer submitted in response to a solicitation requiring
receipt of offers by the 20th of the month must have been
mailed by the 15th);
(2) Was sent by mail, or if authorized by the solicitation, was sent
by telegram or via facsimile, and it is determined by the HA/
HUD that the late receipt was due solely to mishandling by the
HA/HUD after receipt at the HA;
(3) Was sent by U.S. Postal Service Express Mail Next Day
Service - Post Office to Addressee, not later than 5:00 p.m. at
the place of mailing two working days prior to the date specified
for receipt of proposals. The term 'working days" excludes
weekends and U.S. Federal holidays; or
(4) Is the only offer received.

(b) Telegraphic offers will not be considered unless authorized by the
solicitation; however, offers may be modified by written or telegraphic
notice.
(c) Facsimile offers, modifications or withdrawals will not be considered unless authorized by the solicitation.
3. Amendments to Solicitations
(a) It this solicitation is amended, then all terms and conditions which
are not modified remain unchanged.
(b) Offerors shall acknowledge receipt of any amendments to this
solicitation by
(1) signing and returning the amendment;
(2) identifying the amendment number and date in the
space provided for this purpose on the form for submitting an
offer,
(3) letter or telegram, or
(4) facsimile, if facsimile offers are authorized in the solicitation.
The HA/HUD must receive the acknowledgment by the time
specified for receipt of offers.

(b) Any modification of an offer, except a modification resulting from
the HA's request for 'best and final" offer (if this solicitation is a request
for proposals), is subject to the same conditions as in subparagraphs
(a)(1), (2), and (3) of this provision.
(c) A modification resulting from the HA's request for "best and final"
offer received after the time and date specified in the request will not
be considered unless received before award and the late receipt is due
solely to mishandling by the HA after receipt at the HA.

4. Explanation to Prospective Offerors
Any prospective offeror desiring an explanation or interpretation of
the solicitation, statement of work, etc., must request it in writing soon
enough to allow a reply to reach all prospective offerors before the
submission of their offers. Oral explanations or instructions given
before the award of the contract will not be binding. Any information
given to a prospective offeror concerning a solicitation will be furnished
promptly to all other prospective offerors as an amendment of the
solicitation, if that information is necessary in submitting offers or if the
lack of it would be prejudicial to any other prospective off offerors.
5. Responsibility of Prospective Contractor
(a) The HA shall award a contract only to a responsible prospective
contractor who is able to perform successfully under the terms and
conditions of the proposed contract. To be determined responsible,
a prospective contractor must (1) Have adequate financial resources to perform the contract,
or the ability to obtain them;
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(d) The only acceptable evidence to establish the date of mailing of a
late offer, modification, or withdrawal sent either by registered or
certified mail is the U.S. or Canadian Postal Service postmark both on
the envelope or wrapper and on the original receipt from the U.S. or
Canadian Postal Service. Both postmarks must show a legible date or
the offer, modification, or withdrawal shall be processed as if mailed
late. "Postmark" means a printed, stamped, or otherwise placed
impression (exclusive of a postage meter machine impression) that is
readily identifiable without further action as having been supplied and
affixed by employees of the U.S. or Canadian Postal Service on the
date of mailing. Therefore, offerors should request the postal clerk to
place a hand cancellation bull's.-eye postmark on both the receipt and
the envelope or wrapper.
(e) The only acceptable evidence to establish the time of receipt at the
HA is the time/date stamp of HA on the offer wrapper or other
documentary evidence of receipt maintained by the HA.
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(f) The only acceptable evidence to establish the date of mailing of a
late offer, modification, or withdrawal sent by Express Mail Next Day
Service-Post Office to Addressee is the date entered by the post office
receiving clerk on the "Express Mail Next Day Service-Post Office to
Addressee" label and the postmark on both the envelope or wrapper
and on the original receipt from the U.S. Postal Service. "Postmark"
has the same meaning as defined in paragraph (c) of this provision,
excluding postmarks of the Canadian Postal Service. Therefore,
offerors should request the postal clerk to place a legible hand
cancellation bull's eye postmark on both the receipt and the envelope
or wrapper.
(g) Notwithstanding paragraph (a) of this provision, a late modification
of an otherwise successful offer that makes its terms more favorable
to the HA will be considered at any time it is received and may be
accepted.
(h) If this solicitation is a request for proposals, proposals may be
withdrawn by written notice, or if authorized by this solicitation, by
telegram (including mailgram) or facsimile machine transmission
received at any time before award. Proposals may be withdrawn in
person by a offeror or its authorized representative if the identity of the
person requesting withdrawal is established and the person signs a
receipt for the offer before award. If this solicitation is an Invitation for
bids, bids may be withdrawn at any time prior to bid opening.
7. Contract Award
(a) The HA will award a contract resulting from this solicitation to the
responsible offeror whose offer conforming to the solicitation will be
most advantageous to the HA, cost or price and other factors, specified
elsewhere in this solicitation, considered.
(b) The
(1)
(2)
(3)

HA may
reject any or all offers if such action is in the HA's interest,
accept other than the lowest offer,
waive informalities and minor irregularities in offers received,
and (4) award more than one contract for all or part of the
requirements stated.

(c) If this solicitation is a request for proposals, the HA may award a
contract on the basis of initial offers received, without discussions.
Therefore, each initial offer should contain the offeror's best terms from
a cost or price and technical standpoint.
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(d) A written award or acceptance of offer mailed or otherwise
furnished to the successful offeror within the time for acceptance
specified in the offer shall result in a binding contract without further
action by either party. If this solicitation is a request for proposals,
before the offer's specified expiration time, the HA may accept an offer,
whether or not there are negotiations after its receipt, unless a written
notice of withdrawal is received before award. Negotiations conducted
after receipt of an offer do not constitute a rejection or counter offer by
the HA.
(e) Neither financial data submitted with an offer, nor representations
concerning facilities or financing, will form a part of the resulting
contract.
8. Service of Protest
Any protest against the award of a contract pursuant to this solicitation
shall be served on the HA by obtaining written and dated acknowledgment of receipt from the HA at the address shown on the cover of this
solicitation. The determination of the HA with regard to such protest
or to proceed to award notwithstanding such protest shall be final
unless appealed by the protestor.
9. Offer Submission
Offers shall be submitted as follows and shall be enclosed in a sealed
envelope and addressed to the office specified in the solicitation. The
proposal shall show the hour and date specified in the solicitation
for receipt, the solicitation number, and the name and address of
the offeror, on the face of the envelope.
It is very important that the offer be property identified on the face
of the envelope as set forth above in order to insure that the date and
time of receipt Is stamped on the face of the offer envelope. Receiving
procedures are: date and time stamp those envelopes identified as
proposals and deliver them immediately to the appropriate contracting
official, and only date stamp those envelopes which do not contain
identification of the contents and deliver them to the appropriate
procuring activity only through the routine mail delivery procedure.
[Describe bid or proposal preparation instructions here:]
Please note that additional conditions, specifications and instructions
pertaining to this RFP are contained within the RFP document issued.
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Certifications and
Representations
of Offerors
Non-Construction Contract

U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

Exhibit B

Public reporting burden for this collection of information is estimated to average 5 minutes per response, including the time for reviewing instructions, searching
existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.
This form includes clauses required by OMB’s common rule on bidding/offering procedures, implemented by HUD in 24 CFR 85.36, and those requirements
set forth in Executive Order 11625 for small, minority, women-owned businesses, and certifications for independent price determination, and conflict of interest.
The form is required for nonconstruction contracts awarded by Housing Agencies (HAs). The form is used by bidders/offerors to certify to the HA's Contracting
Officer for contract compliance. If the form were not used, HAs would be unable to enforce their contracts. Responses to the collection of information are
required to obtain a benefit or to retain a benefit. The information requested does not lend itself to confidentiality.

1. Contingent Fee Representation and Agreement
(a) The bidder/offeror represents and certifies as part of its bid/
offer that, except for full-time bona fide employees working
solely for the bidder/offeror, the bidder/offeror:
(1) [ ] has, [ ] has not employed or retained any person or
company to solicit or obtain this contract; and
(2) [ ] has, [ ] has not paid or agreed to pay to any person
or company employed or retained to solicit or obtain this
contract any commission, percentage, brokerage, or other
fee contingent upon or resulting from the award of this
contract.
(b) If the answer to either (a)(1) or (a) (2) above is affirmative,
the bidder/offeror shall make an immediate and full written
disclosure to the PHA Contracting Officer.
(c) Any misrepresentation by the bidder/offeror shall give the
PHA the right to (1) terminate the resultant contract; (2) at its
discretion, to deduct from contract payments the amount of any
commission, percentage, brokerage, or other contingent fee; or
(3) take other remedy pursuant to the contract.
2. Small, Minority, Women-Owned Business Concern Representation
The bidder/offeror represents and certifies as part of its bid/ offer
that it:
(a) [ ] is, [ ] is not a small business concern. “Small business
concern,” as used in this provision, means a concern, including its affiliates, that is independently owned and operated,
not dominant in the field of operation in which it is bidding,
and qualified as a small business under the criteria and size
standards in 13 CFR 121.
(b) [ ] is, [ ] is not a women-owned small business concern.
“Women-owned,” as used in this provision, means a small
business that is at least 51 percent owned by a woman or
women who are U.S. citizens and who also control and
operate the business.
(c) [ ] is, [ ] is not a minority enterprise which, pursuant to
Executive Order 11625, is defined as a business which is at
least 51 percent owned by one or more minority group
members or, in the case of a publicly owned business, at least
51 percent of its voting stock is owned by one or more
minority group members, and whose management and daily
operations are controlled by one or more such individuals.
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For the purpose of this definition, minority group members are:
(Check the block applicable to you)
[ ] Black Americans
[ ] Asian Pacific Americans
[ ] Hispanic Americans
[ ] Asian Indian Americans
[ ] Native Americans
[ ] Hasidic Jewish Americans
3. Certificate of Independent Price Determination
(a) The bidder/offeror certifies that—
(1) The prices in this bid/offer have been arrived at independently, without, for the purpose of restricting competition, any consultation, communication, or agreement
with any other bidder/offeror or competitor relating to (i)
those prices, (ii) the intention to submit a bid/offer, or
(iii) the methods or factors used to calculate the prices
offered;
(2) The prices in this bid/offer have not been and will not be
knowingly disclosed by the bidder/offeror, directly or
indirectly, to any other bidder/offeror or competitor before bid opening (in the case of a sealed bid solicitation)
or contract award (in the case of a negotiated solicitation)
unless otherwise required by law; and
(3) No attempt has been made or will be made by the bidder/
offeror to induce any other concern to submit or not to
submit a bid/offer for the purpose of restricting competition.
(b) Each signature on the bid/offer is considered to be a certification by the signatory that the signatory:
(1) Is the person in the bidder/offeror’s organization responsible for determining the prices being offered in this bid
or proposal, and that the signatory has not participated
and will not participate in any action contrary to subparagraphs (a)(l) through (a)(3) above; or
(2) (i) Has been authorized, in writing, to act as agent for the
following principals in certifying that those principals
have not participated, and will not participate in any
action contrary to subparagraphs (a)(l) through (a)(3)
above (insert full name of person(s) in the bidder/offeror’s
organization responsible for determining the prices offered in this bid or proposal, and the title of his or her
position in the bidder/offeror’s organization);
(ii) As an authorized agent, does certify that the principals named in subdivision (b)(2)(i) above have not participated, and will not participate, in any action contrary
to subparagraphs (a)(l) through (a)(3) above; and
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(iii) As an agent, has not personally participated, and will
not participate in any action contrary to subparagraphs
(a)(l) through (a)(3) above.
(c) If the bidder/offeror deletes or modifies subparagraph (a)2
above, the bidder/offeror must furnish with its bid/offer a
signed statement setting forth in detail the circumstances of
the disclosure.

6. Conflict of Interest
In the absence of any actual or apparent conflict, the offeror, by
submission of a proposal, hereby warrants that to the best of its
knowledge and belief, no actual or apparent conflict of interest
exists with regard to my possible performance of this procurement, as described in the clause in this solicitation titled “Organizational Conflict of Interest.”

4. Organizational Conflicts of Interest Certification
(a) The Contractor warrants that to the best of its knowledge and
belief and except as otherwise disclosed, it does not have any
organizational conflict of interest which is defined as a
situation in which the nature of work under a proposed
contract and a prospective contractor’s organizational, financial, contractual or other interest are such that:
(i) Award of the contract may result in an unfair competitive advantage;
(ii) The Contractor’s objectivity in performing the contract work may be impaired; or

7. Offeror's Signature
The offeror hereby certifies that the information contained in
these certifications and representations is accurate, complete,
and current.

(iii) That the Contractor has disclosed all relevant information and requested the HA to make a determination
with respect to this Contract.
(b) The Contractor agrees that if after award he or she discovers
an organizational conflict of interest with respect to this
contract, he or she shall make an immediate and full disclosure in writing to the HA which shall include a description of
the action which the Contractor has taken or intends to
eliminate or neutralize the conflict. The HA may, however,
terminate the Contract for the convenience of HA if it would
be in the best interest of HA.
(c) In the event the Contractor was aware of an organizational
conflict of interest before the award of this Contract and
intentionally did not disclose the conflict to the HA, the HA
may terminate the Contract for default.
(d) The Contractor shall require a disclosure or representation
from subcontractors and consultants who may be in a position
to influence the advice or assistance rendered to the HA and
shall include any necessary provisions to eliminate or neutralize
conflicts of interest in consultant agreements or subcontracts
involving performance or work under this Contract.

Signature & Date:

Typed or Printed Name:

Title:

5. Authorized Negotiators (RFPs only)
The offeror represents that the following persons are authorized
to negotiate on its behalf with the PHA in connection with this
request for proposals: (list names, titles, and telephone numbers
of the authorized negotiators):
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VIII. EXHIBIT C – FWHS FORMS
1.
2.
3.
4.
5.
6.
7.
8.
9.

Business References
Non-Collusive Affidavit
Conflict of Interest Questionnaire
Profile of Firm
M/WBE Guidelines
Equal Employment Opportunity
Sample Certificate of Insurance
W-9
Certificate of Interested Parties (Form 1295)
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EXHIBIT C
BUSINESS REFERENCES
Please provide a minimum of three (3) references and a brief description of the business relationship.
Additional pages may be used, if necessary.
Company Name:
Contact Person:
Address:
City, State, Zip:
Email:

Phone:

Description:

Company Name:
Contact Person:
Address:
City, State, Zip:
Email:

Phone:

Description:

Company Name:
Contact Person:
Address:
City, State, Zip:
Email:
Description:

Phone:

Exhibit C
FORM OF NON-COLLUSIVE AFFIDAVIT
(PRIME BIDDER)

State of__________________________
County
says:

,being first duly sworn, deposes and

That he/she is
bid, and attests to the following:

, the party making the foregoing proposal or

(1)

That affiant employed no person, confirmation, firm, association, or other
organization, either directly or indirectly, to secure the public contract under
which he received payment, other than persons regularly employed by the Affiant
whose services in connection with the construction of the public building or
project in securing the public contract were in the regular course of their duties
for Affiant; and

(2)

That no part of the contract price received by Affiant was paid to any person,
corporation, firm, association or other organization for soliciting the contract,
other than the payment of their normal compensation to persons regularly
employed by the Affiant whose services in connection with the construction of the
public building or project were in the regular course of their duties for Affiant.

(3)

That such proposal or bid is genuine and not collusive or sham; that said Bidder
has not colluded, conspired, connived, or agreed, directly or indirectly, with any
Bidder or person, to put in a sham bid or try to refrain from bidding, and has not
in any manner directly or indirectly, sought by agreement or collusion, or
communication or conference, with any person, to fix the bid price of Affiant or of
any other Bidder, or to fix any overhead, profit, or cost element of said bid price,
or of that of any other Bidder, or to secure any advantage against the Housing
Authority or any person interested in the proposed contract; and that all
statements in said proposal or bid are true.

Signature*
*Bidder if the Bidder is an individual; all partners if Bidder is a partnership; officer if the
Bidder is a corporation.
SUBSCRIBED AND SWORN TO before me, this the
20
.
NOTARY PUBLIC

My Commission Expires:

, 20

day of ______________,
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CONFLICT OF INTEREST QUESTIONNAIRE

FORM CIQ

For vendor or other person doing business with local governmental entity
th

This questionnaire reflects changes made to the law by H.B. 1491, 80 Leg., Regular Session.

OFFICE USE ONLY
Date Received

This questionnaire is being in accordance with Chapter 176, Local Government Code
by a person who has a business relationship as defined by Section 176.00 (1-a) with a local
governmental entity and the person meets requirements under Section 176.006 (a).
By law this questionnaire must be filed with the record administrator of the local
th
Governmental entity not later that the 7 business day after the date the person becomes
aware of facts that require the statement to be filed. See Section 176.006, Local
Government Code.
A person commits an offense if the person knowingly violates Section 176.006, Local
Government Code. An offense under this section is a Class C misdemeanor.
1.
2.

Name of person who has a business relationship with local governmental entity.

□ Check this box if you are filing an update to a previously filed questionnaire.

(The law requires that you file an update completed questionnaire with the appropriate filing authority not
th
Later than the 7 business day after the date the originally filed questionnaire becomes incomplete or
Inaccurate.)
3. Name of local government officer with whom filer has employment or business relationship.
________________________________________________
Name of Officer
This section (item 3 including subparts A, B, C & D) must be completed for each officer with whom the filer
has an employment or other business relationship as defined by Section 176.001 (1-a), Local Government Code.
Attach additional pages to this Form CIQ as necessary.
A.

Is the local government officer named in this section receiving or likely to receive taxable income, other than
investment income, from the filer of the questionnaire?

□

Yes

□

No

B.

Is the filer of the questionnaire receiving or likely to receive taxable income, other than investment income, from or
at the direction of the local government officer named in this section AND the taxable income is not received from
the local governmental entity?

C.

Is the filer of this questionnaire employed by a corporation or other business entity with respect to which the
Local government officer serves as an officer or director, or holds an ownership of 10 percent or more?

□

Yes

□

Yes

□
□

No

No

D. Describe each employment relationship with the local government officer named in this section.

4.
________________________________________________
Signature of person doing business with the governmental entity

____________________________________
Date
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Note: A completed Profile of Firm Form must be submitted for
each subcontractor.
Proposed Subcontractors
Phone

Item
Company Name
Address
1
2
3
4
5
6
7
8
9
10
11
12
13
14
15
16
17
18
19
20
I understand and agree that if awarded a contract as
a result of this solicitation that the use of the above
subcontractors is subject to the approval of FWHS
and becomes a part of the contract.
I
further understand that any change in
subcontractors also requires the pre‐approval of
FWHS.

Specialty

W/M/BE

_____________________________________
(Signature)
_____________________________________
(Printed Name & Title)

Note: A completed Profile of Firm Form must be submitted for
each subcontractor

____________________FORT WORTH HOUSING SOLUTIONS_______________________

Exhibit C

PROFILE OF FIRM FORM (Page 1 of 2)
(This Form must be fully completed by all Proposers and Subcontractors)
(1) Prime ____Joint Venture/Partner ___Sub‐contractor _____ (This form shall be completed by and for each).
(2) Name of Firm: __________________________ Telephone: _____________________ Fax: _____________
(3) Street Address, City, State, Zip: _____________________________________________________________
(4) Identify Principals/Partners in Firm

NAME

% OF
OWNERSHIP

TITLE

(5) Please indicate the operating structure of your company.

□Publicly Held
Corporation

□Privately Held □ Government

□ Non‐Profit

Corporation

Organization

Agency

□ Partnership □ Sole
Proprietorship

(6) Respondent’s Diversity Statement: You must check all of the following that apply to the ownership
of this firm and enter where provided the correct percentage (%) of ownership of each:
Minority‐ (MBE), or Woman‐Owned (WBE) Business Enterprises qualify by virtue of 51% or more
Ownership and active management by one or more of the following:

□African

□**Native

□Hispanic

□Asian/Pacific

□Hasidic

□Asian/Indian

American

American

American

American

Jew

American

_______ %

_______ %

________ %

_______%

________ %

_______%

□Woman‐Owned
(MBE)

□Woman‐Owned
(Caucasian)

□Disabled
Veteran

□Caucasian

□Other (Specify):

American (Male)

(7) Is the business 51% or more owned by a public housing resident? ___ Yes ____ No. If yes, provide name
and address of the public housing facility:
Facility Name: ____________________________________
Facility Address: ___________________________________ City: ____________________________
SWMBE Certification Number: ____________________________________________________________
Certification Agency: ___________________________________________________________________
(Note: A CERTIFICATION/NUMBER IS NOT REQUIRED – ENTER IF AVAILABLE)

_______________________FORT WORTH HOUSING SOLUTIONS_______________________
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____________________________________________________________________________

PROFILE OF FIRM FORM (Page 2 of 2)
(Form must be completed, 9-10 if applicable)

(8) Federal Tax ID Number: _______________________________________________________________
(9) City of Fort Worth Business License No: _________________________________________________
(10) State of Texas License Type and No:____________________________________________________
(11) Has your firm or any member of your firm been a party to litigation with a public entity? If yes, when, with whom and
state the circumstances and any resolution.
Yes □ No □
(12) Has your firm or any member of your firm ever sued or been sued by the Fort Worth Housing Solutions or its affiliated
entities? If yes, when and state the circumstances and any resolution of the lawsuit.
Yes □ No □
(13) Has your firm or any member of your firm ever had a claim brought against because of breach of contract or
Non‐performance? If yes, when and state the circumstances and any resolution of the matter.
Yes □ No □
(14) Debarred Statement: Has this firm, or any principal(s) ever been debarred from providing any services by the Federal
Government, any state government, the State of Texas, or any local Government agency within or without the State of
Texas? If “Yes,” please attach a full detailed explanation, including dates, circumstances and current status.
Yes □ No □
(15) Disclosure Statement: Does this firm or any principals thereof have any current, past, personal or Professional
relationship with any Commissioner or Officer of FWHA? If “Yes,” please attach a full detailed explanation, including dates,
circumstances and current status.
Yes □ No □
(16) Verification Statement: The undersigned Offeror hereby states that by completing and submitting this form he/she is
verifying that all information provided herein is, to the best of his/her knowledge, true and accurate, and agrees that if the
FWHS discovers that any information entered herein is false, that shall entitle the FWHS to not consider nor make award
or to cancel any award with the undersigned party.

_______________________________ ___________
Signature

Date

______________________
Printed Name

_____________________
Company

Exhibit C
M/WBE PARTICIPATION

M/WBE PARTICIPATION: The Offeror agrees to use his/her best efforts to subcontract
with minority business enterprises and/or women business enterprises (herein called M/
WBE) certified as such or recognized by Fort Worth Housing Solutions as a certified M/
WBE. Offeror shall make a good faith effort to subcontract a sufficient dollar amount
with M/WBEs to ensure that a minimum of 20 percent of the final contract dollars are
expended on one or more M/WBE. All adjustments that cause the contract price to
increase will also increase the total amount that the Offeror must make a good faith
effort to expend on M/WBEs.
USING BEST EFFORTS TO FULFILL M/WBE REQUIREMENT: In the event Fort
Worth Housing Solutions has a reasonable belief that Offeror will not use his/her its best
efforts to meet the 20 percent M/WBE participation goal, Fort Worth Housing Solutions
reserves the right to pull work from the contract. Best efforts may be established by a
showing that Offeror has contacted and solicited bids/quotes from subcontractors and
worked with the Housing Authority to seek assistance in identifying M/WBEs.
NOTIFICATION OF M/WBE PARTICIPATION: Offeror agrees to promptly complete
and return all M/WBE Confirmation of Participation and M/WBE Confirmation of
Payment forms utilized by Fort Worth Housing Solutions to confirm M/WBE
subcontracting by submitting copies of checks made payable to the respective M/WBE
subcontractor(s) signed by the offeror.

________________________________
RESPONDENT

______________________________
DATE

Note: This form must bear a signature.
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RESPONDENT’S PROPOSED MBE/WBE PARTICIPATION FORM

Respondent proposes to work with the following MBE/WBE participants:

Name of
Participant

MBE/WBE

Certifying Entity
(City/Metro/HISD)

Page 2

Percent of
Total Work

EXHIBIT C

EQUAL EMPLOYMENT OPPORTUNITY – EMPLOYER INFORMATION REPORT
Name of Firm:

_________________________________________________________

Address:

_________________________________________________________

City, State, ZIP:

_________________________________________________________

Telephone:

_________________________________________________________

MALE
JOB
CATEGORIES

OVERALL
TOTALS

WHITE
(Not of
Hispanic
Origin)

BLACK
(Not of
Hispanic
Origin)

HISPANIC

FEMALE
ASIAN OR
PACIFIC
ISLANDER

AMERICAN
INDIAN OR
ALASKAN
NATIVE

WHITE
(Not of
Hispanic
Origin)

BLACK
(Not of
Hispanic
Origin)

HISPANIC

ASIAN OR
PACIFIC
ISLANDER

AMERICAN’
INDIAN OR
ALASKAN
NATIVE

Officials and
Managers

Professionals
Technicians
Sales Workers
Office and Clericals
Craft Workers
(Skilled)
Operatives (SemiSkilled)
Laborers
Service Workers
TOTAL

Signature: ______________________________________

Date: _____________________________________
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ACORD

CERTIFICATE OF LIABILITY INSURANCE

TM

DATE (MM/DD/YY)

THIS CERTIFICATE IS ISSUED AS MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS CERTIFICATE
DOES NOT AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW.

Date the
Certificate is
issued

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certiain policies may require an endorsement. A statement on this certificate does not confer rights to
the certificate holder in lieu of such endorsement(s).
PRODUCER

1

2

This block identifies the Agent or
Broker and their address.

This block may include contact information for the
broker / agency. It’s often helpful to contact the broker
directly for clarification, revision requests or renewal
certificates. Some agencies will only communicate
with their insureds and do not allow or respond to 3 rd
requests.
INSURER(S) AFFORDING COVERAGE

3
INSURED

INSURER A:
INSURER B:
INSURER C:
INSURER D:
INSURER E:

The Insured is Vendor, Contractor or lessee
(the policy holder).

4
COVERAGES

The insurance company will be identified
here. The insurer letter appears again in the
left-hand margin near the center of the page
(*3) to show which insurer provides which
type of coverage.

THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR
CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED
HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.
TYPE OF INSURANCE
POLICY EFFECTIVE
POLICY EXPIRATION
LIMITS
INSR
POLICY NUMBER
DATE (MM/DD/YY)
DATE (MM/DD/YY)
LTR

*3

*3

GENERAL LIABILITY
COMMERCIAL GENERAL LIABILITY
CLAIMS MADE
_______________________________
_______________________________
GEN’L AGGREGATE LIMIT APPLIES PER:
PROPOLICY
JECT
AUTOMOBILE LIABILITY
ANY AUTO
ALL OWNED AUTOS
SCHEDULED AUTOS
HIRED AUTOS
NON-OWNED AUTOS
_______________________________
GARAGE LIABILITY
ANY AUTO

*3
*3

EXCESS LIABILITY
OCCUR
DEDUCTIBLE
RETENTION
$
WORKERS’ COMPENSATION AND
EMPLOYERS LIABILITY

OTHER

OCCUR

These sections show
LOC the coverages
only
provided through the
agent or broker
5 identified in “1”
above. If the insured
uses more than one
broker, a separate
certificate is needed
to show those
CLAIMS MADE
coverages.

EACH OCCURRENCE
FIRE DAMAGE (Any one fire)
MED EXPENSE (Any one person)
PERSONAL & ADV INJURY
GENERAL AGGREGATE
PRODUCTS-COMP/OP AGG

$
$
$
$
$
$

COMBINED SINGLE LIMIT
(Ea accident)
BODILY INJURY
(Per person)
BODILY INJURY
(Per accident)
PROPERTY DAMAGE
(Per accident)
AUTO ONLY–EA ACCIDENT
OTHER THAN
AUTO ONLY:
EACH OCCURRENC
AGGREGATE

$
$
$
$
$
$
$
$
$
$
$

6
These two column shows
inception and expiration
dates for policies
identified. Pay special
attention that coverage
does not expire before or
during your project or
lease.

EA ACC
AGG

$
$

The coverages & limits required in the solicitation,
or those which are appliciable to the projects
scope of work MUST be included on the
certificate.

WC STATUTORY LIMITS
E.L. EACH ACCIDENT
E.L. DISEASE – EA EMPLOYEE
E.L. DISEASE – POLICY LIMIT

OTHER
$
$
$

DESCRIPTION OF OPERATIONS/LOCATIONS/VEHICLES/EXCLUSIONS ADDED BY ENDORSEMENT/SPECIAL/PROVISIONS

7

Forth Worth Housing Solutions is endorsed as additional insured on the general and auto liability policies on a primary
and non-contributory basis.

CERTIFICATE HOLDER

CANCELLATION
SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE EXPIRATION DATE
THEREOF, THE ISSUING INSURER WILL ENDEAVOR TO MAIL ______ DAYS WRITTEN NOTICE TO THE

8

[Firm Name]
[Address]
ATTN: PM contact or Procurement Team

CERTIFICATE HOLDER NAMED TO THE LEFT, BUT FAILURE TO DO SO SHALL IMPOSE NO OBLIGATION
OR LIABILITY OF ANY KIND UPON THE INSURER, ITS AGENTS OR REPRESENTATIVES.
AUTHORIZED REPRESENTATIVE

9

Must be signed by an authorized representative of the
brokerage agency.

Exhibit C

W-9

Form
(Rev. December 2014)
Department of the Treasury
Internal Revenue Service

Request for Taxpayer
Identification Number and Certification

Give Form to the
requester. Do not
send to the IRS.

Print or type
See Specific Instructions on page 2.

1 Name (as shown on your income tax return). Name is required on this line; do not leave this line blank.
2 Business name/disregarded entity name, if different from above

3 Check appropriate box for federal tax classification; check only one of the following seven boxes:
C Corporation
S Corporation
Partnership
Trust/estate
Individual/sole proprietor or
single-member LLC
Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=partnership) ▶
Note. For a single-member LLC that is disregarded, do not check LLC; check the appropriate box in the line above for
the tax classification of the single-member owner.

4 Exemptions (codes apply only to
certain entities, not individuals; see
instructions on page 3):
Exempt payee code (if any)
Exemption from FATCA reporting
code (if any)
(Applies to accounts maintained outside the U.S.)

Other (see instructions) ▶
5 Address (number, street, and apt. or suite no.)

Requester’s name and address (optional)

6 City, state, and ZIP code
7 List account number(s) here (optional)

Part I

Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid
backup withholding. For individuals, this is generally your social security number (SSN). However, for a
resident alien, sole proprietor, or disregarded entity, see the Part I instructions on page 3. For other
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a
TIN on page 3.
Note. If the account is in more than one name, see the instructions for line 1 and the chart on page 4 for
guidelines on whose number to enter.

Part II

Social security number

–

–

or
Employer identification number

–

Certification

Under penalties of perjury, I certify that:
1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and
2. I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue
Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am
no longer subject to backup withholding; and
3. I am a U.S. citizen or other U.S. person (defined below); and
4. The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct.
Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding
because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage
interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the
instructions on page 3.

Sign
Here

Signature of
U.S. person ▶

Date ▶

General Instructions

• Form 1098 (home mortgage interest), 1098-E (student loan interest), 1098-T
(tuition)

Section references are to the Internal Revenue Code unless otherwise noted.

• Form 1099-C (canceled debt)

Future developments. Information about developments affecting Form W-9 (such
as legislation enacted after we release it) is at www.irs.gov/fw9.

Purpose of Form

• Form 1099-A (acquisition or abandonment of secured property)
Use Form W-9 only if you are a U.S. person (including a resident alien), to
provide your correct TIN.

An individual or entity (Form W-9 requester) who is required to file an information
return with the IRS must obtain your correct taxpayer identification number (TIN)
which may be your social security number (SSN), individual taxpayer identification
number (ITIN), adoption taxpayer identification number (ATIN), or employer
identification number (EIN), to report on an information return the amount paid to
you, or other amount reportable on an information return. Examples of information
returns include, but are not limited to, the following:

If you do not return Form W-9 to the requester with a TIN, you might be subject
to backup withholding. See What is backup withholding? on page 2.

• Form 1099-INT (interest earned or paid)

3. Claim exemption from backup withholding if you are a U.S. exempt payee. If
applicable, you are also certifying that as a U.S. person, your allocable share of
any partnership income from a U.S. trade or business is not subject to the
withholding tax on foreign partners' share of effectively connected income, and

• Form 1099-DIV (dividends, including those from stocks or mutual funds)
• Form 1099-MISC (various types of income, prizes, awards, or gross proceeds)
• Form 1099-B (stock or mutual fund sales and certain other transactions by
brokers)
• Form 1099-S (proceeds from real estate transactions)

By signing the filled-out form, you:
1. Certify that the TIN you are giving is correct (or you are waiting for a number
to be issued),
2. Certify that you are not subject to backup withholding, or

4. Certify that FATCA code(s) entered on this form (if any) indicating that you are
exempt from the FATCA reporting, is correct. See What is FATCA reporting? on
page 2 for further information.

• Form 1099-K (merchant card and third party network transactions)
Cat. No. 10231X

Form W-9 (Rev. 12-2014)

EXHIBIT C

________
* Form 1295 Certificate of Interested Parties *
*(Form 1295 is to be completed online by the Selected Respondent and submitted to the Texas
Ethics Commission pursuant to Government Code 2252.908 and a copy returned to FWHS with
the Certification prior to Contract execution. A copy of the 1295 Form is included herein for
information purposes only.)*

CERTIFICATE OF INTERESTED PARTIES

FORM

1295

OFFICE USE ONL
Y
ONLY

Fi
le

Complete Nos. 1 - 4 and 6 if there are interested parties.
Complete Nos. 1, 2, 3, 5, and 6 if there are no interested parties.
1 Name of business entity filing form, and the city, state and country of the business

.u
s/

entity's place of business.

Name of governmental entity or state agency that is a party to the contract for
which the form is being filed.

3

Provide the identification number used by the governmental entity or state agency to track or identify the contract,
and provide a description of the services, goods, or other property to be provided under the contract.

st
a

te

.tx

2

4

Nature of Interest (check applicable)
Controlling

Intermediary

lin
e

at

w

w

w

.e

th

ic

s.

City, State, Country
(place of business)

Name of Interested Party

5

on

Check only if there is NO Interested Party.

ile

6 UNSWORN DECLARATION

tf

My name is _______________________________________________________, and my date of birth is _______________________________.

us

My address is ________________________________________________, ___________________, _______, __________, ______________.
(street)
(city)
(state)
(zip code)
(country)

M

I declare under penalty of perjury that the foregoing is true and correct.
Executed in ___________________ County, State of ______________ , on the _______ day of _______________, 20______.
(month)
(year)

Signature of authorized agent of contracting business entity
(Declarant)

ADD ADDITIONAL PAGES AS NECESSARY
Form provided by Texas Ethics Commission

www.ethics.state.tx.us

Revised 12/22/2017

